n IPSWICH CITY COUNCIL

& Acquittal Form

Cityof o
|pSt<)VICh Grants/Sponsorship (greater than $1,000)

INSTRUCTIONS

e This form is to be completed for Ipswich City Council Grants/Sponsorships sought with a value greater
than $1000.

» Applications for Ipswich City Council Grants/Sponsorship between $1000 and $5000:

* Require Part lll -"Financial Statements" and Part IV -"Committee Member Certification" to be completed and
signed by two current committee members in the presence of a Justice of the Peace.

» Applications for Ipswich City Council Grants/Sponsorship that are in excess of $5000:

e Require Part Ill -"Financial Statements" to be supported by a completed Part IV. "Auditors Certificate"
completed by an independent auditor.

PART 1 ORGANISATION DETAILS

1. Full legal name of your organisation:
2. Postal address:
Postcode:
3. Details of two contact persons for the organisation
Name (primary contact): Name (primary contact):
Position within the organisation: Position within the organisation:
Telephone (business hours): Telephone (business hours):
Telephone (after hours): Telephone (after hours):
Facsimile: Facsimile:

Ipswich City Council is collecting your personal information for the purpose of fulfilling its functions, responsibilities and activities. For further information about how
we manage personal information, to whom personal information could be disclosed and the laws that authorise or require the collection of personal information,
please see Council's Privacy Statement and Personal Information Digest by visiting www.ipswich.qld.gov.au. Generally, we do not disclose your personal information
outside of Council unless we are required by law to do so or you have given your consent. By completing and signing this form and returning it to Council, we will
consider that you have given us your consent to manage your personal information in the manner described in Council's Privacy Statement, information Digest and
this collection notice.

www.ipswich.gld.gov.au




PART 2 PROJECT/EVENT DESCRIPTION

Provide a report on this project or event. If you need more space, please attach a separate sheet to this page.

Name of event:

Date/s of event:

Time of event:

Event location:

Purpose of event:

Event target group/market:

Number of participants:

Number of spectators:

Promotional methods:

Sponsors/partnerships:

What went right:

What went wrong (any incidents?):

Recommendation for next time:




PART 3 FINANCIAL DETAILS
What is the total amount of this acquittal? | $

If the total amount of this acquittal is:

« between $1000 and $5000, ensure that the Committee Member Certification is completed on the
following page.

» Greater than $5000, ensure that an Auditors Certificate is completed on the following page.

Failure to complete the relevant certification may result in future financial assistance being denied.

Council requires that you provide details of income and expenditure as they relate to this project or event.
Please note that the information you supply should only relate to this particular project or event.
Please attach additional sheets if required.

Income Statement:

Receipt date Receipt number Received from Amount

Total | S

Note: Where goods or services are received in lieu of cash income, please show the approximate market values of such
together with a description of the goods or services in the statement above.

Expense Statement:

Payment date Invoice number Goods/services provided ‘ Amount

Total | $

Note: Please attach copies of invoices/receipts supporting each expense item shown above.



PART 4 CERTIFICATIONS

a)

b)

c)

Committee Member Certification

Complete this certification if the total amount of this acquittal is between $1000 and $5000. Please have two
members of your organisations management committee complete the details below before a Justice of the
Peace.

We certify that the total amount of this acquittal relates to the application approved by the Ipswich City
Council on the 20

Name: Taken and declared before me, at
this

Committee Position: day of 20

Justice of the Peace

Signature:

(signature)

Name: Taken and declared before me, at
this

day of 20

Committee Position:

Justice of the Peace

Signature: (signature)

Auditors Certificate

Complete this certification if the total amount of this acquittal is greater than $5,000. The following statement
MUST be signed by a certified auditor.

| have examined the financial records of

For the period to

And certify that amounts totalling | $

As detailed in the Income and Expense Statement included within this form have been made by the applicant for
this Grant/Bursary.

Auditors Name:

Qualification: Company:

Phone: Signature:

Certification by recipient

| certify that the income and expenditure listed herein were incurred in accordance with the details a per my
application approved by the Ipswich City Council on

Name: Date:

Signature:




